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Performance Overview

Report Score  
All recorded Scores
(out of 311)

Performance Compared to Other Test Takers

Percentile Ranking

Performance Analysis

Levels

Intermediate - 1 (total 1)

Advanced - 23 (total 34)

Topics

EDITING - 2 (total 4)

FILE MANAGEMENT - 2 (total 3)

FORMATTING - 12 (total 15)

PRINTING - 2 (total 2)



TABLES AND GRAPHICS - 4 (total 7)

TOOLS AND AUTOMATION - 2 (total 4)

QUESTIONS

Q# Report Name Status Time(Sec) Level

EDITING

1 Word 365 Compare Documents 63 INT

4 Word 365 Modify Document Properties 120 ADV

5 Word 365 Reorganize in Navigation Pane 92 ADV

6 Word 365 Use Paste Options 84 ADV

FILE MANAGEMENT

8 Word 365 Combine Documents 35 ADV

9 Word 365 Save as PDF 15 ADV

10 Word 365 Insert Field 86 ADV

FORMATTING

2 Word 365 Format Text as Columns 144 ADV

7 Word 365 Create Index 146 ADV

11 Word 365 Change Theme 70 ADV

12 Word 365 Add Line Between Columns 40 ADV

13 Word 365 Create Quick Style 151 ADV

14 Word 365 Create Table of Contents 38 ADV

15 Word 365 Create Hanging Indent 545 ADV

16 Word 365 Section Break 41 ADV

17 Word 365 Hyperlink Screen Tip 29 ADV

18 Word 365 Adjust Character Spacing 78 ADV

19 Word 365 Remove Metadata 95 ADV

20 Word 365 Paper Size 64 ADV

21 Word 365 Alternating Footers 162 ADV

22 Word 365 Link Header to Previous Section 51 ADV

23 Word 365 Go To 57 ADV

PRINTING

24 Word 365 Print 2 Copies 22 ADV

25 Word 365 Print Selection 43 ADV

TABLES AND GRAPHICS

26 Word 365 Apply Table Style 71 ADV

27 Word 365 Compress Pictures 92 ADV

28 Word 365 Add Watermark 39 ADV

29 Word 365 Mark as Read Only 62 ADV

30 Word 365 Add Bookmark 37 ADV

31 Word 365 Picture Brightness and Contrast 65 ADV

32 Word 365 Recolor Picture 28 ADV

TOOLS AND AUTOMATION

3 Word 365 Search Help 7 ADV

33 Word 365 Show All Comments 51 ADV



Q# Report Name Status Time(Sec) Level

34 Word 365 Display Mail Merge Manager 50 ADV

35 Word 365 Accept All Changes 50 ADV


